
Step 1
Select “Use template for a new design.”

The links in the back of the kit will direct you to the above page.

Step 2
Login to your Canva acount
or sign up for a free account.
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Step 3 Step 4
Everything is customizable. For example, to update your 

logo, select “Uploads” on the left menu and select 
“Upload files” to find your logo on your device.

Drag and drop your logo from the navigation into the area 
where the example logo lives and

remove the example logo. 
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Step 5 Step 6
Select “Share” on the top right then “Download” for 

additional formats to “save as.”
Select the drop-down menu for a list of formats you can 

“save as.” Fill out “Select pages” to download the 
signage you need. (PDF Print is best for print).

ACCESS THE SIGNAGE AND COMMUNICATIONS TEMPLATES IN THE PDF


